Meeting Sign-In Sheet
[Organization name]
	Meeting
	[Board / AGM / HOA meeting]
	Date
	[Month day, year]

	Location
	[Address or video platform]
	Secretary
	[Name]



	Name (please print)
	Role, unit or member no.
	Proxy for
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Total present: [0]. Proxies held: [0]. Quorum required: [0].
Free template from screenapp.io. Check it against your governing documents and local law. Page 
